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Step 1: Create Your Account 
- Click “Create your account” 

-If you already have the account, please click “Login” and 
skip to Step 5 



Step 2: Select a registration type 
- Select your registration type 

 
Registration Info  



Step 3: Registration 
- Fill out your personal information and click “Next”  

 



Step 4: Account Creation Confirmation 
- You will receive an email to confirm your account creation 

and your  QR code for on-site registration and badge 
collection will show in the email 



Step 5: Log into your new account 
- Click “Login” 

- Enter the Email and Password  you’ve previously set   



Step 6: Click on “Profile/Payment History” 
- Click on “Click here to group registration” 



Step 7: Click on “Add Attendee” 
- Fill up details of group registrant & Click on “Save” 

 



Step 8: Add More Attendees  
- Click on ‘Next’ after adding all attendees 

 



Step 9 
‐ Click on the check‐boxes applicable to each registrant 

‐Enter Promo code if you were given one 



Step 10: Payment 
- Click on the correct “Pay Now” for your preferred method of payment  

 



Step 11: Option: Local Cheque/Local Bank Transfer 
- Click on check-boxes before confirming 

- Please make payment with the bank details given below, once payments has been 
received, you will get a notification email that registration is completed 

 



Step 12: Option: TelegraphicTransfer 
- Click on check-boxe before clicking “Pay in SGD” 

- Please make payment with the bank details given below, once payments has been 
received, you will get a notification email that registration is completed 

 



Step 13: View Invoice and our Bank details  
- Click on “Profile/Payment History” then “Payment History” 

- Click on “View” to view invoice 
-Press “Ctrl + P” and then “save as pdf” to save a copy for your own use  


